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Amrutvahini Shefi & Shikshan Vikas Sanstha, Sangamner

At. Ghulewadi. P. O. Sang;{mncr S. K. (422 608). Taluka- Sangamner.
District- Ahmednagar

o
e 1 e e

SERVICE RULES & REGULATIONS
01. General:

1.0 The Sanstha is registered under Society's Registration Act. 1860 (Reg. No.
Maha/317/A.Nagar/78 Dated- 08/08/1978) & Bombay Public Trust Act. 1950 (Reg.
No. F-274(A.Nagar) Dated- 30/11/1978). The main aim of the Sanstha is to give

Engineering Education by providing excelient facilities & facuity.
11 Abbreviations used :

AICTE- Al India Council for Technical Education
DTE- Directorate of Technical Fducation
PU- Pune University

OBTE- Maharashtra State Board of Technical Education
12 Definitions -

Sanstha means Amrutvahini Sheb & Shikshan vikas sanstha, Sangamne:

Appointing Authority means the Authonty Competent io make appointiments (o the
post created in Sanstha / Institute.

Employee means the employee of Amrutvahini Sheli & Shikshan Vikas Sanstha
Institutes run by Amrutvahini Sheti & Shikshan Vikas Sanstha. Sangamner

3

The Sanstha runs the following institutions which are approved by Govt. of Maharashtra &
olher slatutory organizations.

Amrutvahini College of Engineering, Sangamner

Amrutvahini Polytechnic, Sangamner

Amrutvahini Master of Business Administration (MBA) Sangamner
Amrutvahini College of Pharmacy, Sangamner

Amrutvahini Diploma Pharmacy, Sangamner

Amrutvahini Model School, Sangamner

Amrutvahini CBSE School, Sangamner

Amrutvahini Junior College, Sangamner

y
2
3.
4.
5
6
7

Loksevak Karbhari Mama Chaudhari English Medium School, Kankapur
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56

5.7

58

59

5,10

If the employee indulges in the activities contradictory to the 1aws applicable to the
educational Institutions or harmful to the interest of the Society, his / her services
may be terminated with proper legal action. He / She should not indulge in any such
activities.

If an employee is on probation period, his / her performance is found unsatisfactory,
his | her services may be terminated with one months notice during the period of
probation or the probation period may be extended.,

If the employee engages in coaching classes or private tuitions, he / she will be
liable for severe disciplinary action, such as termination of the Services.

Approval of faculty shall be from Competent Authority 1.€. University of Pune.

The promafion of fhe empioyee will be based on Educational Qualification as
prescribed by the Compotent Authority, for the post prescribed & the performance of
the employee, available vacancy & constitutional reservation.

The annual increment vl lhe employee will be based on the performance of
employee, which will be decided by Annual Review committee (110D, Principal etc)

appointed by the Management.

Duties - While performing the duties, every employee must

6.1

6.2
6.3
6.4

carryout the assignments & discharge the work faithfully& sincerely as per the
directions of the Head of the Department / Section Head / Head of Institution or the
Management & obey their orders.

behave well & maintain excellent relationship with all faculty, staff & student.

be devoted to duty & maintain healthy academic environment.

The Head of the Institution should take measures to ensure that all employees

working under him / her discharge their duties with integrity, devotion, diligence &

with no malafied intention or act, which will jeopardize the interest of the Educational

Sanstha.
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i) Maximum 30 days of eamed leave will be sanctioned to the em
I ;

iv) Employees are entitled for Eam Leave after completion of o

continuous Service. . !
v) Earn Leave are not applicable to ad-hoc or contract basis employee.
vi) For sanction of Earn Leave, application must be submitted at least 5 d Y

advance.

vii) Eamn Leave must be availed minimum 4 days.

Vacational staff - Facully and Teaching Supporﬁng Staff

- | Ifemployee avails full vacation then he/she is not entitled for Earned Lea
II. I employee is detained during vacation period, then he/she is entitled
eam leave for the proportionate period of detention (not more than 30 d :
in a Calender yoar) A
. During first year of the service no employee is entitted for Earned ieave
V. Eam Ieava Cannot be suffixed or prefixed with the vacation.
Vv,

_ . k)
If any employes is transferred from vacational department to non-vacational

dapuw Or vice versa the rule of the concemed department from which
ha is transferred will be appiicabie

Mathnv ' . & days earn leave will be sanctioned to an employee ai a time
am leave are not appiicabic to ad-hog of contr

act basis employee.

iC pf Earn leave, application must be submitted at least 5 days in

al Holidays: oy
ted 1o avail casual leave ang

i : . optional Holidays as

concerned university]
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L The =mployes who has completed a continuous service of five

tuity
;able to the employee after his/her retirement
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oloyee and shall be attested by two witnesses.
missible amount of gratuity shall be half a month’s last drawn pa
ch completed year of service subject to maximum of sixteen ai
haif months’ pay.
v 1 the event of the death of employee while in service, the gratuity shal
f;‘ be 2t the rate of half a month’s pay drawn at the time of death, for each
completed year of service. ¢’
y Nominate hisfher heir by submitting the prescribed form for stating
mght in receive the amnunt of gratiity in the event of his/her death

£ -
-

I _ ¢ Vil ~s per above Sanstha deposits amount under the group gratuity scheme
FRieeiey of iz Insurance of India (LIC) and LIC will reimburse the same at the
by fime of refirement of the employee. )

Vill Mo Gratuty shall be payable to the employee, who is dismissed or

removed from the service for the misconduct. wilful and persistent
B 7 aggect °° 7ty moToency or breach of any of the niled and regulations
of the Sarcina

e
Il i
lI

|

=
15
e
19

Eoae

14 PROMOTION POLICIES -
141 For faculty members:
*  Lecturer {(Sr. Grade)

The lacully members wiv ave compieted 8 yeais conlinudus service with
uriversity approvals and have a qood academic record of 5 years shall be in the
scale of lecturer {Sr. Scale)
s Lecturer (Selection Grade)

The facuity members who have compleled 8 years continuous service in the (senior
me)uihuﬁvetsityapplmdandhavegoodacademicrammmiastﬁveymaa
placed in the scale of lecturer (Selection Grade)

?‘d Physical Dire(_:tor )who have completed 12 years of continuous
1, m performance in last 5 years are placed in the higher scale.

3-; | 1
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s a Head of the Instit

will not be continued a

. The retired faculties of Sanstha : ]
aqe of 65. However Sanstha may appoint them @

after he / she acquires the

professor emeritus if required.
e Govt. Resolutions are applicable to faculty & other staff from time to time.

19. Encashment of Un-utilized Earned Leave on Superannuation :

m Leave as an when required. 5
n.cash their eamed leave in balance to his / her =

t subject to a maximum of 300 days.
¢' in balance to his / her credit =

The employees shall avail the Ea
The employees aré entitled to e

i credit or the date of his / her retiremen
® No employees are entitled to en-cash 'Earned Leav

on the date of his / her resignation / leaving the job.

20. Discipline & conduct for the College facuity / other staff
(i)  The employee shall confirm and abide by the provisions of circulars, orders, rules and
regulations and directives and decisions of the Society
(i)  The employee should maintain absolute integrity, and show devotion to duty, and
shall do nothing which 15 unbecoming of an employee of the Society / institute as the 1,
case may be. Hel She shall ensure the integnty and devotion in to duty of all i
employees under his / her control and the authority for the time being. E
()  The employee shall extend utmost coutlesy and attention to all persons with whom he
| she have to deal in the sphere of his / her duties. He / she shall strive hard to
promote the interest of the Society / Institute.

W No employee shall in the, discharge of the official duties deal with any matter relating

Ty

to award of any conltract in favour of any company or firm or any other body or person
in which he / she or any member of his / her family is interested, except the prior
mnssuon of the Society. After such permission is granted, the employee shail
refrain him / her from extending any undue advantage or benefit to such compan
firm or body as the case may be. i

{vy The employee except in accordance with any general or special orders of the Society i
/ Institute in performance of his / her duties, shall not communicate or ca
communicate directly or indirectly any official document or - use tQ
information to any person within :he Saciety / Institute or outsider to whom hy . h’
not authorized to communicate such document or information oA

13
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(vii)

(viit)

(x)

Ihe employee shall ' :
not directly or indirectly take part in an my activity, demonsiration

or movement which | :
— 'h I considered by the Sociely / Institute is prejudicial to the
b and administrative interests of the Society / Institute.

The employe iol
| ployee shall not accept, solcit or seek except with the previous sanction of the
Society any outside stipendiary or honorary work.

The employee shall not apply for job, post or scholarship without the knowledge of the
Society / Institute.

The employee shall not absent himself / herself from his / her duties, without his / her
first obtained the permission of the competent authority. [n case It is not possible for
the employee to obtain such permission owing to circumstances of reasons beyond
his / her control, he / she shall intimate to competent authority within 3 days from the
first date of absence, failing which the absence may be treated as leave without pay,
and he / she shall further be liable to such disciplinary action as the competent
authorily may deemed fit

The empioyees shall not hid either directly or indirectly, at any auction of Society /
Institute's property not shall he / she submit any tender far any supply to the Society /

institute.

20.1  Misconduct: Misconduct shall be namely:-

{i)

(i)
(i)
(v)
)
(vi)

(i)

(viil)

(ix)

Any action by lhe employee conliaty lo the provisions prescribed in the service
Rules and regulations of the Society.

Going on iliegal strike, abelting including insligalion or action in furtherance thereofl.
Theft, fraud or dishonesty,

Breach of any standing orders or rules

Willful or negligent damage of the Society / Institute property.

Refusal to accept charge-sheet, order o other communications served according to
the rules.

Conviction in a court of law, involving moral turpitude.

Riotous or disorderly behavior, threatening, intimidating or coercing in connection
with or relating to any duties or working of the Society / Institute.

Neglect of work or negligence in discharging any duty or failure to give the day's

14
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) Violence or inciting violence
iy Stopping work either singly or with other employeuq"_ C
Allowing anyone within the pro
A-;?‘ allowing any person of persons whose entry is prohit

» heCompptent Authority. i
sification or tampering any paper or record ofitﬂ

hibited premises of .-

2 'ng any false or exaggerated allegations agai st
ployee or Authority.

Bomrmttunq nuisance during the working hours by being
wems«a i

’ "r.f
aedmg the amount in the Society / Institutes account.

Cammitting any act inyoiving moral turpitude.

Penalties:
Without prejudice to the provisions of any law for the time being in fome,,z

following penalties may for good and sufficient reasons and as heramm
provided, be imposed on the Society / Institute's employee found guilty of
misconduct - -

ij Censure,
Withholding of promotion,

i0d ;(:ch reduction and whether on the expiry of such
nr’ not have the sffect of postponing the future incre

15
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Competent authority, by general or special order, may place an em:
- suspension:-

Where disciplinary proceedings against him / her.are cont(?mpided
~ and are likely to result into imposing any of the major penaities. Or

Where in the opinion of the Authority he / she has engaged
tivities prejudicial to the interest of the Society / Institution.

Where case against him / her in respect of any criminal offe
~ " investigation, enquiry or trial.

Provided that, where the order of suspension is made by an Authority low r
Appointing Authority, such Authority shall forthwith report to the Ap
Atthority, the circumstances in which the order was made. ' ;
The smplayae shali be deemed in have hean piacead under suspension 4
With effect from the date of h
judiciai custody, on a criminal o

vl * )

! her delention, f he / she is detaine
1dige, 1ui a period exceeding 48 hours.
(vii)  With effect from the dale of his /'her conviction, if, in the event ota I
oftence he / she is sentenced to 4 term of imprisonment exceeding '
not forthwith dismissed or removed o compulsory retired, cg

conviction and shall remain unde: suspension until the order of
modified or revoked by the authority Competent to do so.

Vi) While under suspension, the emplayee shal

I not be allowed to resian na
granted leave by the Competent Authority. resignn

(ix)  The employee under Suspension shall not dccept any _
employment.

(x) The employee under Suspension shall not leave the headquarters du

of suspension without the Prior approval of the Competent Authority I
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