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LETTER OF OFFER

Dear Mr. Prashant Mali,
With reference to your application and the subsequent interview you had with us, we are pleased confirm your

selection as Graduate Engineer Trainee in our Organization. Your appointment is covered under the provisions of
Board of Apprenticeship Training (Western Region), Mumbai. The terms & conditions are as given below:

1. Period of Training:
The training period will be twelve (12) months, from the date of commencement of the training.

2, Consolidated stipend:
You will be paid an All-inclusive Consolidated Stipend of Rs.26000/- (Rupees Twenty Six Thousand only) per

month.

(In the event of any legislation being enacted/made applicable treating the above mentioned “Consolidated
Stipend’ as "Salary” for the purpose of calculating Provident Fund, Gratuity, House Rent Allowance, Medical or
any other direct / indirect benefit or contribution etc., then in such an event, the said “Consolidated Stipend’ shall
stand adjusted / modified to the extent so that there is no additional financial burden on the Company on this
count i.e., the stipend payable to you by the Company, inclusive of all statutory, direct / indirect benefits or
contributions, shall not exceed the above mentioned Consolidated Stipend per month).

3. Leave Entitlement:

You will be eligible for Leave as per the Leave Rules of the Organisation applicable to Company trainees and the
same is subject to change from time to time.

4. General terms & conditions :

a) Although it is not mandatory and / or obligatory on the part of the Company to offer you employment upon
completion of the training period, you will be considered for any suitable opening that may arise / exists at that
point in time, subject to your overall performance, attitude, conduct, attendance & punctuality besides meeting the
requisite selection criteria.

b) As a part of the terms and conditions as mentioned in this Letter of Offer, you will be required to sign a Service
Agreement (Bond) for a period of two years (one year as a Trainee and one year subject to being absorbed in
regular employment upon successful completion of the training period). Enclosed is a draft of the said Service
Agreement, which you are required to go through, fill in the relevant details viz., name, address, name of the
guarantor etc., and return to us along with the acknowledgement copy of the offer letter at the following address:

Godrej & Boyce Mfg. Co. Ltd.

Corporate Human Resources Dept.

Plant No.11, 2nd Floor, Pirojshanagar,

LBS Marg, Vikhroli (West), Mumbai 400 079.
Contact: Mr. Suresh K/ Ms. Aliamma S

Tel.: 022-6796 4151 / 1435
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Upon receipt of your acceptance of the offer letter along with the copy of the Service Agreement, we shall send
you the original Service Agreement (Bond). You will be required to return to us the original Service Agreement,
duly signed by you and by your guarantor in all the pages, within a week through courier / speed post at the above
address. (The guarantor can be any adult person related / known to you and whose financial credibility is also
sound enough to recompense the guaranteed amount in case of any default from your side).

c) During the training period, you will not be eligible for any Variable Pay (viz., Performance Pay, Sales / Service
Incentives etc.).

d) Your selection as a trainee is subject to you being found medically fit by the Company's Medical Officer or by a
Medical Practitioner of Company's choice.

€) While your initial place of training / posting will be at Khalapur, you are liable to be transferred to any of
the Company’s Establishments / Upcountry Manufacturing Plants / Project Site Office within the territory
of India during your training period and/or thereafter and the same will not have any impact on your
Consolidated Monthly Stipend.

f) The Management shall decide your Function (Profile), Division and the Place of Posting as per the
business need and exigencies at the end of the Corporate Orientation Program and thereafter. The same
shall be binding on you.

g) If and when it is required to impart training to you on a non-working day, you will be required to report for training
on such days for which you will be given compensatory off. Similarly, as and when required, you may be called
upon to report in second shifts when specific / special training opportunities are available.

h) If you wish to resign from the traineeship of the Company, the notice period is one month during the training
period and you will be permitted to do so subject to your fulfilling the terms & conditions as per the Service
Agreement (Bond) signed by you. The Company reserves the right not to accept the notice period depending
upon business needs and requirements. In case you leave the traineeship without fulfilling the terms & conditions
as applicable to you, the Management reserves the right to initiate appropriate proceedings as per law.

i) Your traineeship can be terminated by the Company at any time by giving you one month notice. Upon successful
completion of the training and after absorption in regular employment, the notice period is three months on either
side.

j) The Company reserves the right to terminate your traineeship / employment at any time without notice or payment
in lieu thereof if you are found guilty of absence from duty without prior intimation and/or permission for a
continuous period of seven days or more, insubordination, non-performance, low productivity, disclosing
confidential data or information pertaining to the Company, bonafide loss of confidence, misappropriation of
Company’s funds, causing damage to the property of the Company, non-compliance of Company rules &
regulations besides omission / commission of any act on your part which may be prejudicial to the interest of the
Organization.
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You are required to report for your training on 28th November 2018 at 8.40 a.m. at the following venue:

Godrej & Boyce Mfg. Co. Ltd.
Corporate HR Dept., Plant 11, 2nd Floor
Pirojshanagar, LBS Marg

Vikhroli West, Mumbai 400079

Contact: Mr. Suresh K/ Ms. Aliamma
Tel.: 022 - 6796 4151/1435

5. Qualification Clause (Declaration of Final Year / Semester Results):

If your selection is being made prior to the declaration of the final semester results of the examination for which
you have recently appeared, you are required to inform the Company about the results immediately upon
declaration of the same by the University / Institute. You shall submit a copy of the mark sheet / certificate issued
by the Institute / University as documentary evidence and produce the original for verification. In case, you do not
pass the said degree / diploma examination, your selection / appointment will be deemed to be automatically
terminated without notice or payment in lieu of notice with effect from the date of the declaration of the result at
the discretion of the Management. Further, if you are unable to submit the official documentary evidence in
support of you having secured a final pass in the aforesaid examination prior to the completion of the training
period, your appointment will automatically stand terminated without notice at the end of the training period at the
discretion of the Management.

6. Submission of False Documents:

If at any time in future, the documents submitted by you pertaining to your date of birth, residence, family details,
educational qualification and/or external work experience etc are found to be false / incorrect, the Company
reserves the right to terminate your appointment forthwith besides initiating necessary legal proceedings against
you as per law.

7. Code of Conduct:

You will be bound by the Company's Code of Business Conduct & Ethics as applicable from time to time and will
be required to sign ‘Code of Business Conduct & Ethics’ upon your joining the Company. In addition, you will be
required to sign an "Employee Non-Disclosure & Confidentiality Agreement’ upon your joining the Organization,
which aims to protect the intellectual proprietary rights and business information of the Company and its clients /
business associates.

8. Conflict of Interest:

You are expected to carry out your duties and responsibilities diligently, and shall at all times, safeguard the
interest of the Company. During your traineeship / employment in our Company, you are required to devote
yourself exclusively to the services of the Company and you shall not undertake yourself directly or indirectly with
any business, duties or outside work, either part time or full time, without the prior express permission of the
Management. The Company regards conflict of interest as a severe offence, which may lead to strict disciplinary
action, including termination of your traineeship / employment without notice.

9. Indemnity:
You shall indemnify the Company against any loss / damage, proceedings which the Company may suffer due to
any wrongful acts, negligence and/or gross dereliction of duties on your part. Such indemnity shall not prejudice
the right of the Company to terminate your traineeship / employment on such count or the right of the Company to
seek other remedies which the Company may have to make good the loss / damage suffered.

10. The Company reserves the right to add to, amend or vary the forgoing terms and conditions as and when found
necessary.
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Please bring the following with you, when you report to us on the first day:

* All certificates and marksheet in original pertaining to your educational qualification, along with one Xerox copy
of each (S.8.C. or School Leaving Certificate to be submitted as documentary evidence for date of birth).

* Six passport size photographs (in professional attire)

*» Photocopy of PAN Card and Aadhar Card.

* Letter from your present/last employer confirming that you have been relieved from their service (only if
applicable).

The formal letter of appointment will be issued to you after you report for training.

Any dispute, differences or disagreement arising out of the terms & conditions of this Offer Letter & the Service
Agreement entered by you with the Company shall be referred to a Sole Arbitrator nominated by the Company
under the provisions of Arbitration & Conciliation Act, 1996, whose decision shall be final and binding. The
language of the Arbitration shall be English and the location of the same shall be in Vikhroli, Mumbai.

Please confirm on the attached copy that you accept our offer and return the copy to us so as to reach us at the
above mentioned address within seven days from the date of receipt of this letter failing which your appointment
as a trainee shall be treated as withdrawn and cancelled.

We look forward to your joining Team Godrej for a bright & prosperous career with us.
Yours truly,

»

ylar reet Kaur
Senior Vice President & Head-
Corporate Personnel & Administration

Encl.: Draft Service Agreement.

I have carefully gone through the Terms & Conditions of the aforesaid Letter of Offer and the Draft Service
Agreement and understood the contents of the same. | hereby agree to abide by the said terms & conditions. |
shall report for training on ;

Signature: Date: Mobile No.:

cc : Corporate Human Resources Dept., Plant 11 ip



